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GUIDELINE: EMPLOYEE SELECTION/PROM0T|0N
POLICY AWARDS & RECOGNITION

SECTION: 130

INTENT
The City is an equal opportunity employer and shall fill vacancies and promote
personnel with qualified candidates.

EMPLOYEE SELECTION
1. Employee selection process shall be accomplished as per City of Glasgow Personnel

Policies and Procedures.
2. All new firefighters will be on probation for six (6) months, if you fail to meet the

following requirements, the firefighter's probation could be extended for an additional
three (3) to six (6) months. During this time, the firefighters must:

a. Meet the four hundred (400) hour training requirement as mandated by the
state fire commission.

b. Not have any written or command notices within the Glasgow Fire Department,
if written up he/she must complete anotherthree (3) or six (6) months probation.

c. Must read Standard Operating Guidelines, city Personnel Policy and
Procedures (blue book) and sign off that they have read them

3. All GFD firefighting personnel are required to be hazardous materials technician
trained.

4. All GFD firefighting personnel are required to be IFSAC Firefighter I and IFSAC
Firefighter l! before being eligible to receive their two (2) year step raise. (This shall
go into effect at the date of this publication).

PROMOTION POLICY
1. Placement Policy - when a vacancy occurs in the Glasgow Fire Department, or the

City establishes new positions, the Fire Chief shall prepare a position and post the
notice in all Fire Stations.

2. lf the Fire Chief determines that no existing employee meets the minimum
requirements to satisfactorily perform the required duties, the Fire Chief shall follow
the City of Glasgow Personnel Policies and Procedures.

3. Certification Criteria: The following factors shall be considered when evaluating and
selecting personnelfor promotion in the Fire Department

Job skills and abilities-Job skills which are required by the position, as
determined by the following, excluding the rank of Battalion Chief or above.
Education, Training, and Experience - Relevant education, training, and work
experience, especially as it relates to the minimum requirements.
Competitive Examinations (you may have to have a minimum score on the
following tests in orderto move on to the next portion of the testing procedure):

Written test
Practical test

a.

b.
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d. Medical and Psychological Evaluations
Oral interview
Reference Check and Background Check

DISQIJALI FICATION OF APPLICANT
The Fire Chief or the Mayor may reject the application of any personnel for the position

as per City of Glasgow Personnel Policies and Procedures.

POSITION APPOINTMENT AND PROBATION PERIOD
1. Position Appointment - Once the Fire Chief has evaluated all candidates and has

determineO ttrat a candidate is best qualified for the position, the Mayor may appoint

that candidate to fillthe position.
2. Probationary Period - Before a newly appointed officer or Sergeant can permanently

be appointed to fill a position, the officer shall serve a six (6) month probationary

period. This probationary period is an integral part of the testing process and provides

the Fire Chief with the opportunity to observe the new officer's work.
g. Extension of Probationary Period - Frobationary periods may be extended when the

Fire Chief determines thbt such an extension 'ts necessary to properly evaluate an

officer's performance. Any leave of absence during the probationary period shall not

count towards completion of the probationary period.

SERVICE QUALI FICATIONS
Maintained in the Administrative Office of the Glasgow Fire Department
under Job Description.

PURPOSE
The purpose of this document is to establish a guideline for the means of recognizing
member performance or actions.

SELECTION PROCESS
A review board consisting of the Glasgow Fire Chief, Assistant Chief, and Battalion
Chief, along with the shift officers, if needed, will review any recommendations and acts

for everyonL nominated. They will select those members who are to receive an award
and determine under which category they will be honored and when the ceremony will

take place.



GUIDELINE: EMPL0YEE SELECTION/PR0M0TION
POLICY AWARDS & RECOGNITION

SECTION: 130

WRITTEN
08/13/90

REVISED
0212112023

GLASGOW FIRE DEPARTMENT
Standard Operati Guideline

NOMINATIONS FOR AWARDS
Any employee of the department, or another department, or the general public may
recommend a member for an award, but must include a statement, which outlines the
person's eligibility for the award. Within the department, this needs to be on an
administrative report. The command staff will review the statement and others as
deemed necessary to gain all the facts relating to the statement. The standard to
achieve these awards purposefully has been set high. The Glasgow Fire Department
hopes the attainment of awards brings a well-earned respect within the department,

PRESENTATION OF AWARDS
The Fire Chief or his/her designee will present annually, or during an appropriate
ceremony award. There is no limit placed on the number of awards that may be made to
any one individual or the number awarded, in total, during any one year.

TYPES OF AWARDS:

MEDAL OF HONOR
The Medal of Honor may be awarded to a member of the department who, in the
performance of duty while on a call and under extreme hazardous conditions, in
which the member is confronted with imminent personal risk and has full knowledge
of that risk, performs an act of conspicuous heroism, which furthers the highest
traditions of the fire service.

MEDAL OF VALOR
The Medal of Valor may be awarded to a member of the department who, in the
performance of duty while on a call and under extreme hazardous conditions, in
which the member is confronted with imminent personal risk and having prior
knowledge of that risk, were instrumental in saving another's life, which furthers the
highest traditions of the fire service.

FIREFIGHTER OF THE YEAR
The award is given to the firefighter selected by a vote of the members of the
Glasgow Fire Department as the firefighter of the year.

SERVICE RECOGNITION
This award will be given for twenty (20) years service to the Glasgow Fire
Department.



GLASGOW FIRE DEPARTMENT
Standard O Guideline

cUIDELINE: EMPLOYEE SELEGTION/PR0MOT|0N
POLICY AWARDS & RECOGNITION

SECTI0N: 130

REVISED
0212112023

CITATION BARS
These will be awarded as deemed necessary by the command staff. Some of the
Citation Bars are as follows: Firefighter I & !!, Fire Officer I & ll, Hazardous materials
response, Honor Guard, Chief Officer, Fire Chaplin, Extrication save, CPR save,
Captain & Lieutenant, First Responder and EMT.
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